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September 27, 2019


Douglas County Mill Levy Certification Automation News
(email communication)

	As mentioned in my last communication, Douglas County is automating the Tax Levy Certification submission process for this year’s certification.  
[bookmark: _Hlk18872106]The new process is online and automated – you will submit your tax levy information from a secure interface into a system that will provide automated processes for certification delivery to the Assessor's Office.  As mentioned previously, this will provide each Tax District with the ability to instantly check, validate, and certify submissions.     
Below is a preview of some screenshots taken from our new system.  These screenshots are preliminary and will change slightly as we finalize the application before we conduct training at the end of October/beginning of November. 
Early next week, I will send out the Mill Levy Authorization Form for you to complete.  The form will be used to assign username and passwords so you may gain access to the system.
Again, thank you for your support in making this process more efficient and accurate.  If you have any questions, please refer to the attached FAQ fact sheet.   
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General Operating Tab
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Outstanding Bonds will be prefilled from your previous year's

submission. You will be able to add newly issued bonds in this section.
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Contracts Tab
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Outstanding contracts will be prefilled from your previous year’s
submission - just like bonds. Again, you will be able to add newly
issued contracts in this section.
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The Summary tab summarizes all the information entered from the
other sections of the application.

Verify your Mill Levy for accuracy and submit for Certification!
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