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November 12, 2019


[bookmark: _GoBack]Douglas County Mill Levy Certification Application Training


To ensure a smooth and confident transition in submitting this year’s Mill Levy to Douglas County’s new Mill Levy Certification Application, we are offering classroom based and webinar training during the weeks of Nov 11th and 18th.

Prior to attending class, authorized users will need to set up a username and password.  Please use the attached step-by-step directions. Note, you will use the Password Reset function to set up your password the first time.
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The training course will teach you how to:
1. Login and navigate the application 
1. Understand the functionality of each tab including how to input and review your data 
1. How to certify and submit your Tax Districts Mill Levy
1. Share your mill levy confirmation with additional recipients 
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If you prefer self-paced training, how to training guides and videos, these will be available later this week on the informational site – be sure to check back. Please remember to access it from Google Chrome to see the full functionality.

If you have any questions, please contact Douglas County Budget Department at budget@douglas.co.us.  

Again, thank you for your support in making this process more efficient and accurate.

Martha 
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