[bookmark: _GoBack][image: ]Budget Department
www.douglas.co.us





September 30, 2019


Douglas County Mill Levy Entry Authorization Form

As indicated in my email on Friday, the new online process for submitting your tax levy information will require a secure login. 
 
The attached form will be used to capture the necessary information needed to create usernames and passwords for designated users to access the system.  We are requesting each Tax District identify an authorized user(s) and contact person.  The authorized user(s) should be the person entering the tax levy information and the contact person should be the person who would answer questions regarding tax levy information.

Please sign and email completed forms to Douglas County’s Budget Department via email budget@douglas.co.us by October 11th. 
  
In the coming weeks, authorized users will receive a training invitation to sign up for various training sessions, including one-on-one support and hands-on training materials to assist with this change.   

Again, thank you for your support in making this process more efficient and accurate.  If you have more questions, please refer to the FAQ fact sheet or you can contact Douglas County Budget Department at budget@douglas.co.us.  
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